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Annual Meeting Instructions 
To ensure the safety of all members of the Tiffany Home Owners Association, our annual meeting will be 
conducted virtually, using a meeting software package called Gotomeeting. 
 
You will need the following: 
 
A computer, tablet, or phone with an internet connection.   
 
It will be helpful, but not necessary that your device also has:  

A camera (so others can see you) 
Speakers (so you can hear what others in the meeting say) 
A microphone (so others can hear you) 

 
If your computer does not have a camera, you can still fully participate, but no one will be able to see you.  
Please note that you may choose not to be seen, and that is perfectly acceptable. 
 
If your computer does not have speakers or microphone, you can use a phone to listen and contribute 
vocally.  You may also choose to use a phone for audio instead of using your computer’s audio.  If you use a 
phone instead of your computer, we will ask that you mute your computer to avoid the feedback loop that 
occurs when both are used simultaneously. 
 
We will also provide voting software that will allow for secret ballots and proxies if that is needed. We have 
not yet finalized which voting package we will use, but you will need access to a computer to vote in elections 
for Board Seats.  You will be able to fully participate in the balance of the meeting with the use of only a 
phone. 
 
We will open the meeting at 5:30 on November 12th, so please plan to log in early to assure you can fully 
participate.  Once logged on, you may leave the meeting running on your device(s) and do other things.  We 
will call the meeting to order promptly at 7 pm (check-in starting at 5:30).  
 
We understand that some may not be experienced in this virtual meeting format, so we will also do 5 
additional “practice meetings” using exactly the same coordinates that will be used for the actual Annual 
Meeting, 2 on Tuesday evenings and 3 on Saturday afternoons.   
 

Please plan to log on to at least one of these meetings prior to the annual meeting to ensure your successful 
participation.   
 

These “practice sessions” will occur on the following Tuesdays at 6:00 PM: 
 

October 20 
November 3 
 

We will also offer these “practice sessions” at 1PM on the following Saturdays: 
 

October 10 
October 31 
November 7 
 

The coordinates for attending this Annual meeting AND any or all of the practice sessions are the same as for 
the Annual Meeting. 
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Annual Meeting Instructions (continued) 
To Prepare to participate in practice sessions or the annual meeting itself, you will need to accomplish a 
couple of simple tasks prior to the day of the meeting: 
 

1)  Download GoToMeeting from one of the following sources: 
a. The Google Play Store (if you plan to use an Android device) 
b. The Apple App Store (if you plan to use an iPhone or iPad), or 
c. From a Windows or Mac, simply click the link in the invitation below and follow the prompts.  

You may see messages about being a link to the internet and it may ask if you are sure.  Click 
yes. 

2) Once you have downloaded GoToMeeting, install it, and from that point forward, you can click on 
the link and if the meeting has been opened by the Organizer, you will be joined automatically. 

3) You may need to turn on your Camera and microphone: 
a. On an Android Device: 

i. Navigate to settings on an android device: 
ii. On your Android device, open the Chrome app. 

iii. To the right of the address bar, tap More. Settings. 

iv. Tap Site Settings. 

v. Tap Microphone or Camera. 

vi. Tap to turn the microphone or camera on or off. 

b. On a Mac, Windows PC, or iOS device, the steps are the same: 

i. Navigate to Settings, Privacy. 

ii. Select Camera and Microphone one at a time. 

iii. Toggle the bar next to Camera to tun it on if it is not already. 

iv. Do exactly the same thing for the Microphone. 

 

On the day of the practice session, click the link above, and you will be joined to the GoToMeeting session 
detailed in that link.  The meeting will start approximately and hour ahead of the scheduled meeting so if you 
experience difficulty, you will have some time to figure it out.  Whatever you do, don’t wait until the last 
second to get on, even if you are an experienced user of GoToMeeting. 

 

Once in the meeting, you will receive additional instructions specific to this meeting. 

Tiffany HOA Annual Meeting  
Thursday, Nov 12, 2020 5:30 PM - 8:30 PM (MDT) – called to order at 7 pm 
 
Please join my meeting from your computer, tablet or smartphone.  
https://global.gotomeeting.com/join/124516693  
 

You will be given the option of joining audio from your computer OR you can also dial in 
using your phone, but not both.  The audio portion of the meeting may only be accessed on a 
single device. 
United States: +1 (872) 240-3212  
 
Access Code: 124-516-693  
 
If you prefer, you get and use the GotoMeeting app instead of using your browser.  You can get the 
app ahead of time and be ready when your first meeting starts:  
https://global.gotomeeting.com/install/124516693  

By Larry Devries 
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